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Vol. IX

New York, May, 1924

No. 6

An Appreciation of Elijah Watt Sells
“MERE conventions between nations will not
accomplish permanent peace; this must
come through irrevocable compact pro
viding for something substantially effective. I
believe the solution of this question lies in the
establishment of an independent tribunal endowed
with the right to adjudicate international differ
ences and provided
with the power to
enforce its decisions
In the in
terest of humanity I
am encouraged to
present a plan, con
vinced of its feasi
bility and hopeful of
its adoption if it
can have the appro
val of our own na
tion and a potential
presentation to other
nations at the proper
time.”
The foregoing
words were spoken
in the course of an
address to the mem
bers of the New
York Society of
Certified Public Ac
countants on Mon
day evening, Janu
ary eleventh, nine
teen hundred and
fifteen. They were
spoken two years
and more before our
entry into the Great
War and five years
and more before the
discussion with re
spect to the League
of Nations engaged
the attention of the civilized world. They were
part of an address in which a detailed plan of
organization was given for the maintenance of
international peace. The address and plan were
sent to President Wilson, to the individual mem
bers of the Congress, and to the press.
No one can say what effect this early and

original thinking had upon the momentous world
events that were so soon to follow. Its effect may
have been great or it may have been negligible.
Regardless of its actual influence upon world affairs,
the plan for the maintenance of international peace
stands as a record of constructive thinking with re
spect to the world’s greatest effort to bring its affairs
within the rules of
reason. The record
remains — the per
manent measure of
the stature of a man.
Elijah Watt Sells,
who thus spoke in
nineteen hundred
and fifteen, con
cluded a lifetime of
self-giving on the
evening of the nine
teenth of March,
this year. The brain
that planned for the
welfare alike of alien
and national pro
duces no more; the
heart that felt for
generations yet un
born is stilled. It
remains for us, as
best we can, to pay
him tribute and to
record in feeble
phrase his record of
achievement.
Men with the
qualities of great
ness think over wide
reaches, both geo
graphically and in
tellectually. By rea
son of study, obser
vation, and experi
ence, their minds obtain breadth and charity.
Such men are not restricted in what they think
and do by the narrow limits of a local environment.
Mr. Sells early acquired the ability to think
broadly as well as specifically. Geographically, he
worked over wide areas. As a young man he
served, in various accounting and administrative
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capacities, in a half dozen or more transportation
companies that operated in the states west of the
Mississippi river. He studied the maps as the rails
crept westward over the prairies of Kansas and
Nebraska; his mental vision of places and distances
was reduced to exact knowledge as he performed
his duties as traveling auditor or as he accounted
for the rails and ties that were converted into high
ways of commerce. He lived at different times in
Illinois, Iowa, Missouri, Colorado, California, and
Oregon. He became familiar with the vast stretches
of the West. His mind broadened by reason of his
vocational experience and observation.
The Federal Government, perforce, operates over
great expanses of territory. Hence, when Mr. Sells
and the late Charles Waldo Haskins were engaged
by a joint commission of the Fifty-third Congress
to revise the accounting system of the United States
Government, Mr. Sells’ capacity for visualizing
detail over wide areas was utilized. He approached
this important work with a breadth of viewpoint
and an understanding of the needs of the people
who were to be served.
Have you noticed in buying a money order that
the form is tom in such a way as to indicate the
amount of the order at the left hand margin?
The slip from which the money order is tom likewise
indicates the amount for which the money order
is drawn. This slip is detached from the stub and
forwarded with the report of the local office to the
auditing division. This device, originated by Mr.
Sells’ and later adopted by the express companies,
made an effective audit of money orders possible,
and remedied a condition that was causing the
country great losses. The expedient, while re
markable in itself and indicative of Mr. Sells’
constructive ability, is of interest here principally
because it gives evidence of the ability he had to
plan for a procedure to be used in many thousands
of distant and unseen offices.
At the conclusion of the work for the Government
Mr. Sells was accorded official recognition as an
expert accountant by the Fifty-third Congress.
This recognition is unique in that it is, so far as
known, the only act of Congress of this kind.
Later, investigative work in behalf of the govern
ment in the Philippines still further developed Mr.
Sells’ world viewpoint. Extensive travel abroad
gave him a basis for understanding the problems
of foreign peoples. World affairs and large under
takings became to him the commonplace happen
ings of a busy life. His youthful vision, seeking
expansion and attaining its immediate objective,
at once set new goals for itself. He was always
developing—he was always essentially young.
Early in his career, Mr. Sells associated himself
with men who had vision comparable to his own.
Mr. Haskins, his original partner, who died in
nineteen hundred and three, had likewise been
engaged in railroad work. Naturally enough, Mr.
Sells’ firm, which has been engaged since eighteen
hundred and ninety-five in the public practice of
accountancy, and which is peculiarly an organiza
tion expressive of his own views and abilities, has
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taken on a national and an international character.
Simply stated, Mr. Sells’ breadth of view culmin
ated in his world position in professional Account
ancy affairs and in his noteworthy plan for interna
tional organization for the maintenance of peace.
Again and again, Mr. Sells was honored by
his fellow accountants. He was president of the
American Association of Public Accountants, the
predecessor of the American Institute of Ac
countants, for the years 1906 and 1907. He served
the American Institute for seven years as a member
of its Council and Executive Committee. His
wise counsel was always sought in all matters of
moment in the Accountancy societies. For years
he fostered a plan for the establishment of a social
club of accountants in New York—a plan that will
doubtless take tangible form in the future by reason
of his encouragement and planning. His service
to his fellows was always characterized by the
breadth that comes from long experience and work
activities performed over a wide geographical area
and a vast range of subjects.
Mr. Sells early saw the need for professional
schools of accountancy. In conjunction with his
partner, Mr. Haskins, and with the cooperation of
the New York State Society of Certified Public
Accountants, he had much to do with the estab
lishment of the School of Commerce, Accounts,
and Finance of New York University. While he
has always been particularly interested in the work
of this school, his encouragement was also cordially
extended to the schools that came later and shared
with the University the great task of developing
the incoming practitioners of accountancy.
In 1909, Baker University of Baldwin, Kansas,
which Mr. Sells attended in the academic period of
his life, conferred upon him the honorary degree of
Master of Arts.
In 1916, New York University conferred upon
Mr. Sells the degree of Doctor of Commercial
Science, and in doing so, used these words: “For
preeminence in a department of human effort in
which the prime essentials are accuracy and truth;
for the prevision which prompted you to secure
for accountancy academic recognition; for distin
guished service rendered to local governments, and
especially to the government of the United States,
both at home and abroad.”
For some reason, the recital of a man’s achieve
ments, no matter how great the achievements may
be, does not portray the man as he lived and
worked. The true picture we must build up,
imperfectly at best, from the small incidents that
took place in his daily life.
For many years Mr. Sells owned a country
estate, known as Northcastle, near Armonk, which
consisted of several hundred acres. It was charac
teristic of Mr. Sells’ modesty that the estate to
him was always the “farm,” and his residence,
with its great living room, was always the “farm
house.” He took especial pride in a yoke of oxen
that were used for farm purposes. During the
last two years of his ownership of this estate, the
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boy scouts, at his invitation, camped upon the adjoining real estate in order to help a necessitous
shores of his private lake. Mr. Sells often stated neighbor than he was to acquire it by reason of
that his best ideas in accountancy and organiza his own needs. He found much quiet amusement
tion came to him as he was “stumbling around” in in things that would have annoyed the ordinary
the woods. He loved simplicity; he communed man. He was fond of telling how he bought a
with nature.
couple of barrels from a workman in his neighbor
Mr. Sells sold Northcastle and acquired another hood. He paid for the barrels, and they were
estate near Greenwich, Conn, Here again he later delivered. A few weeks later the neighbor
• found the opportunity to refresh himself with referred to the barrels that had been delivered and
things natural, with things simple. He added a told Mr. Sells that he had probably forgotten about
the matter of
hundred acres
payment.
Mr.
or more to this
Sells feigned for
place in order to
getfulness and
acquire a beauti
cheerfully paid
ful hemlock
for the barrels
grove. He
a second time.
wanted to
A few weeks
‘‘stumble
later, another
around.”
neighbor, a
Tennis had a
friend of the first
great attraction
one, stopped
for Mr. Sells,
Mr. Sells on the
and he contin
street and asked
ued this very
him if he had
active sport un
remembered re
til within a year
ceiving a couple
of the time of
of barrels a few
his death. Less
weeks pre
than a year ago
viously from
at Greenwich,
him.
He said
when early in
he disliked to
spring the grass
speak of the
on his court
matter, but he
came into condi
imagined that
tion, he played
Mr. Sells had
for the last time
forgotten to pay
his favorite
for the barrels.
game. It is
Mr. Sells ex
given to few
pressed surprise
thus to maintain
and paid for the
physical agility
barrels a third
in the sixties.
time. The kind
‘ He was fond of
ness and humor
playing with a
of this astute
partner, a much
auditor, who
younger man.
had a remark
In recent years,
able memory for
he often encom
detailed trans
passed his part
actions, and who
ner’s defeat by
had brought
the use of strat
many a de
egy, by which he
Mr. Sells as he appeared at work
faulter to book,
more than made
(Taken in 1923 expressly for The Pace Student
is apparent from
good his declin
ing physical powers. In years gone by he had this incident. He loved his fellow men and even
- often played with Arthur Ruhl and Richard found it possible to derive amusement from their
Harding Davis, the newspaper correspondents, and simple attempts to deceive him.
Many persons will wonder whether Mr. Sells
with other friends who lived in his immediate
was able in business as well as in professional affairs.
neighborhood.
Mr. Sells was much beloved by his neighbors— We answer yes and no. He had a faith that
not less by the local farmers and laborers than by was almost childlike in the theory that broad and
those who, like himself, owned estates as an liberal treatment of another would be returned in
incident to professional or business life in New7 kind. He believed in casting his bread upon the
York. He was more likely to acquire a plot of waters, but if it didn’t come back, he didn’t care.
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He would only cast more bread. That his theory
was productive is evidenced by the growth and
standing of the organization of which he was for
so many years the active head. This attitude pre
vented Mr. Sells from bargaining and trading of
the ordinary kind. He had a true professional
dignity. An instance occurred in which his firm
billed a round amount for a small service that
required but a few hours’ time. The client pro
tested, and Mr. Sells courteously and without
asperity waived the whole amount and told the
client that he was more than happy to render the
small service for which no charge would be made.
There are other instances of the same kind. He
could not be small, no matter whether the matter
was one of charges or of gifts.
Mr. Sells had a dislike for the limelight, for
personal prominence. He rarely spoke in public
unless he had a real message to give. Then his
modesty, his humility, vanished, and he spoke with
great earnestness and ability. He had positive
ideas and convictions, but they were always held
subject to great charity for the other person’s
viewpoint. He was unostentatious—he had the
humility of greatness with respect to his own
abilities. His personality was genial and lovable.
Mr. Sells was born in Muscatine, Iowa, March
1, 1858. He died at his apartment at 1 West 64th
Street, New York, on March 19, 1924. His wife,
who was Mabel E. Graves, of Dubuque, Iowa, died

in February, 1922. He is survived by two
daughters—Mrs. Arthur H. Carter and Mrs. LeRoy
D. McMorris, and by a sister, Mrs. John H.
Bovard. Mr. Sells was buried at Putnam Ceme
tery, Greenwich, Connecticut, on March 22, 1924.
Day by day as Mr. Sells went to his work and
returned home in the evening, it was his wont to
buy cigars from a man who conducted a small
tobacco stand. On the day of Mr. Sells’ funeral
the tobacco stand was closed, and its owner joined
the great body of men and women—many from
distant places—who attended the funeral services
in All Souls Church to pay tribute to the memory
of Elijah Watt Sells. A small incident you will
say—this closing of a small tobacco stand. And
still, it tells more of the kindly character of our
friend than would volumes reciting the details of
his professional accomplishments.
An elder statesman in accountancy has gone to
his well-earned rest. His wise counsel, his ready
sympathy, his genial smile, his helpful hand will
no longer strengthen and refresh us. His rare
qualities, however, will live long after him through
the impress he has made upon the hearts of his
comrades in work and upon that larger community
which he so long and ably served. We here record
our respect, our admiration, our love for a noble
character.—Read to the Members of the New York
State Society of Certified Public Accountants at a meet
ing held on April 16, 1924.-(EDITOR).

Restrictive Legislation in New York
An Article by Homer S. Pace, reprinted
from the Journal of Accountancy
CCOUNTANCY may soon move forward to a
new status—to a status in which practice,
in the interest of the public, is forbidden
except to accredited practitioners. For twentyfive years or more Accountancy has had, in New
York, official recognition of a limited kind. Simi
lar recognition has been accorded in the other
states and in the District of Columbia. The
practising accountants of the country, during this
probationary period, have amply justified this
recognition by their services to the public.
We have come now to a time when the public
interests and the state of the profession, in the
judgment of many accountants, justify full pro
fessional recognition and standing. They believe
that the present conditions, under which any
person, regardless of qualifications, may hold
himself out to the public as qualified to audit
accounts and certify statements, are unfortunate
and inimical to the interests of the public and of
accredited accountants. Therefore, the New York
State Society of Certified Public Accountants has
introduced in the New York legislature a bill
which, if enacted into law, will create new standards
of practice and regulation.
The first legislation in this country with respect
to the practice of accountancy, as is well known,
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was enacted by the state of New York in 1896.
The statute, which was very brief, provided for the
recognition of practitioners by the issuance of the
certificate of certified public accountant by the
Regents of the university, and it conferred power
upon the Regents to conduct examinations and to
provide regulations for the issuance of the certifi
cate. The original law has been slightly modified,
but even as amended it does not provide regulation
that is satisfactory from the viewpoint of the
public, the Regents, and the accredited account
ants. Notwithstanding this fact, high standards
of preliminary and professional education have
been maintained for a quarter of a century and
more, and the enforcement of the law has, in the
main, been satisfactory. The defects have been
more in the matter of the statute itself than in
enforcement.
From the time of the passage of the original
law in 1896 until the present time, 1382 certified
public accountants have received their certificates
from the state of New York. These certificates
have been issued, with the exception of a relatively
small number issued under an original waiver
clause, to candidates who have met the ‘high
academic and professional requirements early
established by the Regents. A considerable num
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ber of the accountants to whom certificates have
been granted have died, others have removed to
distant parts of the country, and still others are
engaged in occupations other than the public
practice of accountancy. The exact number of
certified public accountants authorized under the
laws of New York who are in public practice in
that state is not definitely known. It is evident,
however, that the number in actual practice is
considerably less than the total number to whom
certificates have been granted.
During the years in which the law has been in
force in New York many accountants who have
not been accredited, either by New York or by
other states, have developed accountancy prac
tices in New York. Still other accountants, ac
credited by other states or countries, have come
to New York and engaged in practice. Many of
the latter, until recently, used the title “certified
public accountant” or “C.P.A.,” indicating the
origin of their certificates. Others have used such
credentials without disclosing their origin. A com
paratively recent decision restricts the use of the
title “certified public accountant,” or the abbre
viation “C.P.A.,” to those persons who hold
certificates of certified public accountant issued
by the state of New York. Similar conditions
have developed in other states.
The result of these conditions is that, among
the large number of accountants holding them
selves out to the public as qualified practitioners,
there are many who have made no adequate prep
aration for the work, and there are others who
are competent to perform the work but who have
not, for one reason or another, qualified for the
certificate of certified public accountant under the
New York statute. No effective control is ob
tained over the certification of statements with
respect to financial conditions and results; and the
public, which can not be expected to be fully
informed with respect to the various distinctions
that have grown up, is more or less confused in
the matter of determining who is and who is not a
qualified and accredited practitioner. Many indi
viduals and concerns, it is true, are able to make
their selection of an accountant upon a proper
basis—they determine, in a particular instance,
whether the individual holds the certified public
accountant certificate or is a member of the
Institute. The public at large, however, is not fully
informed. As an example of this lack of under
standing the New York Times, in a recent editorial,
referred to the public accountant as a “chartered
accountant,” the writer evidently being under the
impression that the term “chartered accountant”
was the accepted and official description of the
accountant practising in New York.
For several years the unfortunate aspects of these
conditions have been apparent, and the legislation
committee of the New York Society of Certified
Public Accountants has from time to time at
tempted to obtain legislation that would provide
for the recognition in New York of all reputable
and qualified accountants in practice. Many
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differences of opinion have arisen in the discussions
that have taken place. The problem, however,
has been defined and gradually a consensus of
opinion has been obtained as to its solution. A
number of bills have been introduced in the state
legislature without the approval of the Society
or the Regents, and these bills have been defeated.
The Society has now finally perfected a draft of a
bill the provisions of which have been approved
by representatives of the division of the State
Education Department which, under the super
vision of the Regents, directs the enforcement of the
laws with respect to the conduct of the profession.
The bill also has the approval of the New York
State Society of Certified Public Accountants,
of many accountants who are not qualified under
the New York law, and of many business men.
The outstanding features of this bill, in its present
form, will now be discussed.
The bill provides for the restriction of the public
practice of accountancy, in New York, to ac
countants who hold the certified public accountant
certificate of the state of New York, and who have
taken out a license, issued on a yearly basis, to
engage in practice. The restriction is based on a
definition of public practice, which has been
formulated by the committee expressly for this
legislation, as follows:
“A person engages in the public practice of
accountancy within the meaning and intent of this
article who, holding himself or herself out to the
public as a qualified practitioner of accountancy,
offers for compensation to perform, or who does
perform, on behalf of clients, a service that requires
the audit or verification of financial transactions
and accounting records; the preparation, verifica
tion and certification of financial, accounting and
related statements for publication or credit pur
poses; or who in general and as an incident to
such work renders professional assistance, in any
or all matters of principle and detail relating to
accounting procedure and the recording, presenta
tion, and certification of financial facts.”
Any unauthorized person who holds himself
out to the public as competent and willing to per
form the work of a public accountant as defined
above will be subject to practically the same
penalties as would be a person who undertakes to
practice medicine or dentistry without authoriza
tion by the state. The Society has been advised
by counsel that the state may constitutionally
regulate, under its police powers, the practice of
accountancy in this manner. Similar regulation
is found in the engineering bill, which has been in
effect for a year or more, under which the practice
of mechanical engineering, civil engineering, and
surveying, is restricted under severe penalties to
engineers and surveyors who are licensed.
The bill gives the Regents authority to issue the
certificate of certified public accountant, without
examination, to accredited practitioners of other
states whose qualifications are satisfactory to the
Regents; to accountants engaged in practice in the
state of New York at the time the act becomes
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effective, who have been engaged in practice for
three years or more and whose qualifications are
satisfactory to the Regents; and also to accountants
who are engaged in practice in New York on a
staff of an accountant, or firm of accountants, and
who, for a period of three years or more, have
been in responsible charge of accounting engage
ments.
Under the foregoing provisions it is expected
that certificates will be issued, without examina
tion, to a large number of qualified and reputable
practitioners. In this way the number of certified
public accountants will be largely increased. No
one can accurately estimate the number, but it is
within the possibilities that the number of accoun
tants thus accredited may reach 2,000 or 2,500.
The importance, from the practitioner’s viewpoint,
of a professional body as large as this can be judged
by a comparison with the number of dentists,
approximately 5,000, that are now engaged in
practice in the state of New York. This large
number will overcome to some extent the common
objection that the number of practitioners is too
small to warrant the giving of restrictive privileges
—that the accountants are a mere handful of
practitioners who practice largely through em
ployees.
Many additional provisions that seem necessary
under the peculiar conditions of accountancy prac
tice are included in the bill. For example, prac
titioners in other states and jurisdictions are to be
permitted to handle engagements in the state of
New York which arise as an incident to their
practice in other states. Thus, if a public ac
countant in Pennsylvania should find it necessary
to audit the accounts of a branch of a concern that
was being audited in Pennsylvania, or to undertake
any other temporary work in New York, he would
be permitted, under this provision, to do the work.
It would be obviously unwise and impracticable
to enact a law that would prevent the free per
formance of the accountant’s duties in this manner.
Such an accountant, however, would not be per
mitted to hold himself out to the public in New
York as an accredited practitioner, and his engage
ments within the state must not constitute con
tinuous practice.
The bill contains a provision permitting the use
of any firm name or style, duly registered under
the laws of the state. This clause would permit
the use of a name or style that contains names of
accountants who are deceased or who are not
accredited under the state law. The law requires,
however, that there must be at least one local
partner who is a New York certified public ac
countant, that all local partners must hold certifi
cates under the New York law, and that each
other firm member must be an accredited ac
countant in the state or country of his domicile.
Provision is made for an annual registration fee
of $2. In each year, in December, the accountant
who wishes to engage in practice, whether as an
individual or as a member of a firm, must take
out a license. The bill provides for the distribu
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tion of a list of practicing accountants to the
individuals authorized to practice, and to certain
state and county officials. An accurate list of
all those persons who engage in practice will thus
be obtained yearly, and the license to practice can
be withheld from any person whose acts are
questioned. Provision is also made for the
revocation, under certain circumstances, of the
certified public accountant certificate.
It should be understood that the bill as drafted
may be subject to substantial revision before it
becomes a law. If enacted in accordance with the
present provisions, as outlined above, and if the
essential provisions are upheld by the courts, the
law will have a far-reaching effect and will estab
lish accountancy on a plane almost identical with
that of the older professions. In the course of
time, if the law is enacted and proves successful,
it is likely that similar legislation will be passed
in other states.
Many conservative accountants have hesitated
to advise restrictive legislation, and even yet there
are many difficult problems that have not been
completely solved. However, the present condi
tions of practice in New York, as far as regulation
is concerned, are undesirable, the public is not
properly protected, and there seems to be a demand
for the better control of the presentation and dis
semination of financial facts and information.
In view of all these conditions, the members of
the New York Society, upon whom the principal
burden of shaping this legislation falls, are defi
nitely committed to a programme which seeks the
establishment of accountancy practice on a fully
regulated and professional basis. They have
approached the matter in the liberal spirit of
providing means by which the way will be made
easy for reputable practitioners to qualify and to
join their ranks. This step has not been an easy
one to take in view of the fact that the majority
of the present practitioners have specifically, and
in many cases laboriously, met every academic,
professional and experience requirement that has
been set by the Regents. They are now willing,
however, under proper restrictions, to increase
their number without examination. This privilege,
however, will be limited to a period of six months
following the passage of the act, after which no
one will be able to obtain the certificate in New
York except by the ordinary method of conforming
to the academic and professional qualifications
heretofore established, or by the recognition by
the Regents of a certificate obtained from another
state.
The certified public accountants of New York are
thus undertaking, in a broad and liberal spirit,
constructive work based upon long and thorough
consideration of all the problems involved. The
results of their efforts will be followed with great
interest by accountants throughout this country,
and throughout other countries as well. A new
era in accountancy is dawning—the era of a Greater
Accountancy.
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Export Procedures and Records
Graduation Thesis of Benjamin Penner, Pace Institute, New York

HE term “Export Procedures,” to one who
has had no connection with the export trade,
no doubt would portray a great many intri
cate problems and details; whereas, to one ex
perienced in export trade, the term would portray
only an amplification of the ordinary domestic
bookkeeping, together with some dealings in foreign
exchange.
There are two divisions in the export trade; the
first consists of those firms that make manufac
tured articles and ship to foreign countries as an
additional phase of their business; the second
consists of those who buy and ship merchandise on
orders received from customers in foreign countries,
and who get a remuneration, called a “buying”
commission, for the work they perform. The
second class is the one with which the term exporter
usually is associated. Inasmuch as we wish to
study the records and procedures of the latter type
of exporter, we will eliminate the manufacturing
exporter from our discussion.

T

Customer’s Order
To get a clear understanding of the methods and
usages in export accounting, it is necessary to
trace the transactions to the very beginning—the
order from the foreign client. The exporter whose
operations will be considered sends one or more
salesmen to the country in which he desires to
open business relations, or he does business through
an agent, or through agents residing in the principal
cities of that country. These agents or salesmen
are provided with complete sets of samples and
catalogs, through the medium of which they en
deavor to secure orders for their principal.
The order blanks which the canvassers use are
made out in quadruplicate and provide spaces for
the order number, date, customer’s name and
address, credit terms under which the sale is made
(subject to the approval of the New York Office,
upon investigation of references, if the account is
a new one), interest and commission rates, kinds of
insurance wanted, bank references, and commer
cial references. The original of the order is sent
to the New York Office by the first outgoing mail;
the duplicate is given to the purchaser; the tripli
cate is kept by the agent or salesman; and the
quadruplicate is sent to New York by the second
mail. The reason for sending out a second mail
copy is that, in sending mail from one country
to another, the letters are more apt to go astray
than would be the case if mail were sent from one
domestic point to another; therefore, the precaution
of sending out two copies by different steamers is
necessary.
When the order reaches the New York Office, it is
immediately passed on to the administrative de

partment for acknowledgment. The Credit De
partment then passes on the credit rating and terms
as outlined in the order, after which it turns the
order over to the Purchasing Department, which
has three additional copies made, one each for the
Shipping, Invoicing, and Bookkeeping Depart
ments, the original order being kept by the Pur
chasing Department.
Purchasing
Immediately after the Purchasing Department
receives its copy of the customer’s order, an analysis
of the order is made to determine the various manu
facturers whose merchandise is wanted by the
client. Should it happen that no specific manu
facturer is named in the order, then it is necessary
for the Purchasing Department to go into the
open market and secure bids for the articles wanted,
the lowest bidder getting the order. The order to
the manufacturer is made out in quintuplicate; the
original being sent to the manufacturer, and the
Purchasing, Shipping, Invoicing, and Bookkeeping
Departments receiving one copy each.
Bills are requested from the manufacturers in
quadruplicate, one copy for each of the afore
mentioned departments, the Purchasing Depart
ment getting the original bill for verification and
approval. This copy is then sent to the Cashier’s
Department to be vouchered and paid on due date,
after which it is sent on to the Invoicing Depart
ment, the latter thus receiving two copies, one of
which it sends on to the client attached to the
original invoice of the exporter.
After the Purchasing Department has checked
the manufacturers’ invoices against the orders
placed and after the orders have been shipped
complete, the records on the particular order are
closed and may be filed away, the customer’s
original order being put into his folder, and the copies
of the orders to the manufacturers being filed away
according to the customers’ file numbers in separate
“copy order” folders.

Shipping
The Shipping Department (which also acts as
receiving and warehouse department) receives a
copy of the order placed with the manufacturer, in
order that it may know what merchandise is com
ing forward, and from whom. The copy is placed
in a “pending” file until such time as a copy of the
manufacturer’s bill and advice of shipment are
received. They then get in touch with the steam
ship companies that have steamers sailing for a
required port, in order to book space for the
shipment.
Should it happen that no vessel be leaving for a
particular port, and should no steamship company
(Continued on Page 92)
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A New Status for Accountancy
CCOUNTANCY is achieving for itself a new
status. The act recently passed by the
New York legislature restricts the public
practice of Accountancy in New York to certified
public accountants who have qualified for practice
under the state law. The law recently enacted in
Maryland provides for licensing as “public ac
countants” all reputable accountants in practice
who do not hold the certificate of certified public
accountant, and restricts practice to the two
classes of accountants thus accredited. Similar
laws are pending in other states. The status thus
being established is comparable to that in law and
in medicine, and establishes Accountancy for the
first time upon a full professional basis. The New
York act is before the Governor for approval.

A

The Value of Restrictive Legislation
ESTRICTIVE legislation in Accountancy
will protect the public from errors or mis
representations in financial statements
certified by untrained and irresponsible persons.
Credit men and bankers, particularly, will wel
come a state of affairs in which they may with
safety assume that the certified statements pre
sented for their consideration are signed by duly
accredited accountants who, in case of error, can
be held responsible for their acts. The circulation
of financial statements that bear the earmarks of
verification but that are without verification in
fact, is an element of danger in any financial
community.

R

The Stabilizing Influence
of the Technician
HE technician—the man who deals in specific
and exact things—be he engineer, chemist, or
accountant—has a special opportunity and
duty in these mushy and gossipy days. Let the
technician urge, at every opportunity, the need
for exact knowledge and reasonable judgments in
affairs public as well as in affairs private; let him
lend his influence against hysteria and all its dis
graceful by-products. We need, in our community
affairs, the cool and precise thinking of the techni
cian.

T

S ECIALIZATION, my dear sir, may be car
P
ried too far. True, a business man must
know his work thoroughly if he would ad
vance; but there is reason for him, at frequent
intervals, to direct his thoughts toward activities
and interests not intimately connected with his
own occupation.
Think of some of the really
“big” men you have met. Was their conversation
extended beyond their own business or profession?
Were they able to exhibit a real, not a stimulated,
interest in what some one else might be doing?
Did they give an impression of breadth as well as
of depth? To all these questions you must answer
“Yes.”
Restricted thinking is limited thinking. In
course of time limited thinking becomes small
thinking. We need mental breathing space, men
tal perspective. We obtain both by going far
afield at appropriate times and on suitable sub
jects. The wise man, then, thinks away from his
daily task as well as toward it. He thus obtains
cultural benefits, develops societal usefulness, and
eventually performs better work in his own busi
ness or profession. Indulge yourself occasionally
in an intellectual excursion—avoid the rut of
restricted thinking.

Spring—An Opportune Study Time
PRING is a most favorable time for the em
ployed office man to study. The hard drive
of taking inventories and of preparing finan
cial, profit and loss, and tax statements is over,
and normal working hours are again the rule.
There are, however, subtle enemies of good intent—
the lassitude that comes with the balmy days of
spring and the call of the links and the stream.
Be sensible about it—rest and recreate from Satur
day noon until Monday morning and take ad
vantage of the other evenings and mornings to
drive ahead your program of self-development
during the season when the hours are available
for study purposes.

S

Introspection—a Remedy
ANDITRY runs riot in our streets—office
crime has increased fifty per cent. in five
years—the armored car is a commonplace of
modem commerce. Is the moral breakdown con
fined to the weak and vicious—the so-called
criminal class, or would a cross-section of com
munity life show that we are slipping all along the
line? Many keen observers believe that the times
call for a rigorous self-searching, a moral upbracing on the part of the individual. Perhaps
in this way we could most effectively check the
crime wave and restore our life to the order and
decency of a pre-war day that now seems far
distant.

B

Do not inhibit a friendly thought—express it!
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that so much has been said and written
recently about them, there isn’t much
that I could profitably write with respect
to the Islands in general.
The National Geographic Magazine
for February contains a most interesting
Controller of Gimbel Brothers, Inc.,
article, wonderfully illustrated. I am
New York Store
urging all my friends at home to read it.
Not many people in the East, however,
ILLIAM STRAUS, as con them along. Today, at the early age of realize that the Island of Oahu, the most
important, but not the largest of the
troller of Gimbel Brothers, Inc. 34, he enjoys the fruition of worthy
group, has a Class I railroad—that is,
New York Store, a unit of
one with a gross operating revenue from
one of the largest department store
railroad transportation of over a million
organizations in the world, holds a dis
dollars a year. The road has only 160
tinctive position among the executive
miles of track, but it can boast of a
accountants of the country. He ranks
variety of scenery unequalled by many
well up among the Pace graduates who
railroads of much greater length.
have attained distinction in the business
It starts at the busy wharves of
world. He has made good. .
Honolulu’s waterfront; passes through
Mr. Straus was born in New York
the fast-growing industrial district on
City on January 24, 1890, and received
the edge of the city; and crosses the lowhis preliminary education at Public
lying rice fields, where the water buffalo
School 6, graduating from this institu
is still used as a beast of burden. It
tion in 1902. He continued his educa
furnishes transportation to the Pearl
tion at Townsend Harris Hall and the
Harbor Naval Station and to Schofield
College of the City of New York, com
Barracks, two of Uncle Sam’s largest
pleting three years’ work at the latter
defenses on the Pacific.
institution.
One line of the road penetrates the
Mr. Straus began his business career
fertile sugar and pineapple lands in the
as an employee of the U. S. Steel Cor
valleys, and another skirts the seacoast,
poration. He remained in this position
with high mountains within a stone’s
for four years, and at the end of this
throw on one side and the ocean with its
period decided to broaden his business
roaring surf and beautiful beaches on
perspective by selling experience. Ac
the other. The end of the road is at
cordingly, he spent a year in selling
Kahuku, where the powerful radio
automobile supplies.
station that furnishes communication
Mr. Straus’ employment with the
with the mainland is located.
Gimbel Brothers’ organization began
The Company is subject to the rules
in 1910, when he accepted a clerical
and regulations of the Interstate Com
position in the invoice department. At
merce Commission, both in regard to
this time his knowledge of bookkeeping
its accounting and in regard to prac
William Straus
was very limited, but by reason of his
tically every other matter, in the same
natural ability as an analyst, he soon
manner as roads on the mainland.
mastered the many details of his de
It has nearly all the problems of a main
partment. He made steady vocational ambitions. Consistent, purposeful en land road and, in addition, several
deavor, not luck or fortuitous circum
progress.
peculiar problems of its own.
Realizing that additional training was stance, accounts for Mr. Straus’ achieve
In addition to the railroad depart
necessary for success, Mr. Straus en ment. His career may well point the ment, the Company has a large land
rolled in the Pace Course in Accountancy way up to any ambitious youth who department. It operates ranches, a
and Business Administration, thus cor reads these lines.
hotel, and water systems, and it has
relating his valuable practical experience
large investments in securities.
with the broad but intensive instruction
I am assistant to the treasurer of the
received during his evening class and
Oahu Railway and Land Company and
study periods. Eventually, he became
also general accountant of several other
controller in title as well as in responsi
lesser corporations affiliated with the
HE following letter received from
bility, and today, in this position, he has
Dillingham interests. The activities
E. J. Greaney, of Honolulu, by
a direct part in supervising a financial
of the latter corporations include a trans
Pace Institute, Washington, con
program that involves the thousands of
pacific steamship agency and a number
tains many interesting facts pertaining to
details incident to the conduct of a
of insurance agencies.”
the Hawaiian Islands. Mr. Greaney is a
great department store organization.
To meet and discourse with Mr. Straus graduate of the Institute and was for
is indeed a pleasure. He has a ready merly a member of its staff. His letter A Correction
grasp of the many problems that arise in is reproduced in part as follows:
N the April, 1924 issue of THE PACE
“I received your letter of January 9,
the conduct of the department store
STUDENT, column two, eleventh
organization. His viewpoint is that of 1924, and also the copy of The Pace
lire, $190.15+ was stated to be the
the alert and well trained executive. Student containing Mr. Pace’s very
value of a share of the common stock. The
He enjoys his work—to use his own interesting address to the New York attention of the editor has been called
graduates.
words, he has “an interesting job.”
to the fact that an error was made in
A few of the names of the Washington placing the decimal point, and the figure
What is the secret of Controller
Straus’ success? Is it luck or fortuitous graduates listed in the graduation should be $19.01 +.
circumstance? Success in department exercises programme were familiar to
store work does not come by chance or me, as were nearly all the names of the
Pace Institute Banquets
good fortune. Results are here ob faculty and the administration staff.
It was very kind of you to suggest
tained, if anywhere, by reason of broad
ETAILED accounts of the an
nual banquets to be held at Pace
perspective, technical knowledge, and that the readers of The Pace Student
unflagging industry. All these are pos might be interested in me or my job.
Institute, Washington, on April
sessed in happy combination by Mr. Everyone who has a bit of the romantic
26, and Pace Institute, Boston, on May
Straus. Years ago he made his plans— or wanderlust in his nature is interested 3 will appear in the June issue of this
for years he has energetically pushed in the Hawaiian Islands; but it seems magazine.

A Short Biographical
Sketch of William Straus

W

A Pace Graduate
Writes from Hawaii

T

I

D
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A Pace Graduate Visits the South Sea Islands
Ernest B. Cobb, C.P.A. Writes of a Trip to Papeete
T does not often fall to the lot of a
New York accountant to be sent on
a business mission to the Antipodes.
So a few years ago, when the opportunity
suddenly presented itself, I was willing
to alter my plans for the summer; and,
instead of attending my class reunion
at Cornell and witnessing the Intercol
legiate boat races on Lake Cayuga, I
was sailing out through the Golden
Gate on the R.M.S. “Tofua,” bound for
the remote island of Tahiti, in the South
Seas, to wrestle with French bankers
and officials who make life miserable for
the New York capitalist doing business
in the French possessions of the southern
Pacific. The choppy sea offered no
pleasant prospects on that cold, grey
day, as the brown hills of California
faded slowly from view. Evidently the
chief steward was well aware of these
first impressions of his guests and had
provided everything in his power to
counteract them. If dining service
seven times each day, including three
meals, is an antidote for the blues, then
our steward was 100% efficient. In my
case it worked well; and within twenty four hours a smooth sea and warm
breezes made the prospects for a pleasant
voyage far brighter.
A perusal of the passenger list showed
that the greater portion represented
French officials with their families bound
for Papeete, Tahiti, the seat of French
Government in the South Seas.
A violinist and his wife, from San
Bernardino, proved to be the only source
of real entertainment, and the result was
that they were overworked during the
entire voyage. A few days on the water
developed some interesting acquaint
ances, among whom were two young
doctors from Harvard, representing the
B. P. Bishop Museum of Polynesian
Ethnology and Natural History of Hono
lulu, a member of the New Zealand
Parliament, and a retired merchant of
Wimbledon, England.
Toward the
close of the fourth day out, however,
monotony reigned supreme, and it was
real excitement that seized every one,
passengers and crew alike, when the
next morning smoke was seen on the
horizon, and the word was passed along
by the wireless operators that a U. S.
Shipping Board vessel bound from Hong
Kong to Havana had spoken. All
eyes followed the speck far out on the
glassy sea till a real ship took form and
crossed our bow less than a mile distant

I

—a rare sight to travelers in this part

of the ocean. A batch of news was re
layed to us, which was made up prin
cipally of recent baseball scores. Within
a few minutes the vessel had disappeared
below that never changing line of blue,
and the same dull monotony. reigned.
The following evening a perfectly clear
sky afforded the diversion of star gazing.
Just above the horizon the Southern

The Accountant
—A World Traveler
The public accountant is
the modern soldier of for
tune. He fares forth and
proffers professional aid to
this needy cause, to that
distressed business organi
zation. He travels far and
lives on the country. Vari
ety is his daily spice. He
sees much' and learns much.
He looks over the fences
of narrow environment—he
gains a national, yes, a
world viewpoint.
Ernest B. Cobb, C.P.A.
is one of the many Pace
graduates who have gone
far afield, who have
broadened their vision and
increased their usefulness
by professional service in
Accountancy He has
written, in easy and lucid
style, of recent experience
in the South Sea Isles of
romance. We shall pre
sent, in a series of articles,
his travel word pictures in
the . hope that they will
throw new light upon a
calling that has a romantic
as well as a practical side.
—[Editor]
Cross was a welcome sight to the mari
ners as the Polar Star disappeared to the
north. The countless number of stars
visible from this ocean waste made one
wonder if he were in another world than
that containing the great cities of our
States, where only the brighter con
stellations are visible.
On the eighth day we crossed the
Equator, just as the sun sank below the
horizon in a blaze of color reflected
gloriously on the huge banks of clouds
hanging over it. The true spirit of
Neptune took possession of the ship and
revealed himself in the dining saloon at
dinner in all sorts of fantastic costumes
worn by the passengers. Perhaps the
best of these was worn by a bearded
Frenchman, dressed as a Bedouin Chief,

which breathed the spirit of the anti
podal sea of sand in this desert of the
Pacific.
After crossing the line, those pas
sengers bound for Papeete began to look
forward to their destination. However,
the sea revealed nothing to their anxious
eyes except the gyrations of large schools
of flying fish disturbed by the bow of the
speeding ship. These appeared for all
the world like myriads of tiny airplanes
coming from nowhere and disappearing
in the waves a few hundred yards away.
Three days from Papeete a large bird
came to rest in the rigging of the ship
causing speculation as to our distance
from land; the charts showed none
nearer than a thousand miles. The fol
lowing day two more birds joined the
one, and all seemed content to stick by
the ship. On the morning of the
twelfth day we found the birds had left
us, and the report went out that land
had been sighted. Just before lunch
the glasses revealed a low lying island
to the westward, which soon took the
shape of a long sand bar covered with
tall trees. The ship’s Commander,
always anxious to please, drew as near
as safety would permit, when almost at
our feet lay the Atoll of Tetiaroa, a low
lying coral reef, circular in form, over
parts of which the surf was breaking in
pure white clouds, while other portions
were covered with tall cocoanut palms.
The lagoon, which appeared to be about
a mile in diameter, seemed a mirror
reflecting the colors of the sky from
deepest purple to lightest blue. The
whole Atoll appeared like a gem dropped
from Heaven and presented a sight
beautiful beyond description, breathing
the romantic spirit of the South Seas
and so affected the beholders that appe
tites were almost forgotten.
After a hurried luncheon all hands
rushed to the rail at the cry of a keen
eyed native of Papeete—“Tahiti in
sight.” Tahiti, in outline, appeared like
a huge cloud rising abruptly out of the
sea. As it gradually took shape, the
island reminded me of the rock of Gib
raltar, dropped in the midst of the
Pacific. To the north and west of
Tahiti rose the island of Moorea,
smaller, more rugged and jagged than
its neighbor. However, all eyes were
centered on Tahiti and the nearest land
mark, Venus Point, made memorable by
the landing of Captain Cook in 1769.
Our ship was soon lying opposite Papeete,
a small village (though the largest in the
Islands) nestling at the foot of jagged
mountains whose summits were lost in
the clouds more than 8,000 feet above.
Directly back of the village ran a huge
cleft in the rocks as if the mountain had
been torn asunder by some mighty force.
Guarding the far end of the cleft rose the
perpendicular sides of the “Diadem,” an
isolated double peaked mountain that
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has never been scaled. Perhaps this
view, more than any other, has lured
artists from all parts of the world, for
there are few ships touching at Papeete
which do not bring one or more landscape
painters to this beautiful island. During
my month’s stay, there was scarcely a
day I did not observe a devotee of the
brush and easel worshipping before the
shrine of the “Diadem” in the Fautaua
Valley.
All too soon the pilot swung into the
channel, entered the pass in the reef over
which the waves break continually, and
dropped anchor in the little Bay of Pa
peete, less than 100 yards from shore.
The Health Officer, the only physician
in Papeete, seemed in no haste to board
the ship, and we had ample opportunity
to view the water front, which by this
time had taken on a lively appearance.
The main street of the town, which fol
lows the shore, extending in a semi
circle around the Bay, was alive with
automobiles, carts, wagons, and human
beings of all shades, dressed principally
in white. The carts and wagons, drawn
by diminutive horses, appeared to be
vehicles cast off by our own grandfathers.
I had been told at home that there were
no animals on the island, and was some
what surprised to see these lively, if
undersized, beasts of burden. All life
seemed to be converging at the wharf,
as is always the case on the arrival of
a ship, which happens not oftener than
twice a month. Little could be seen of
the structures of the village, which
nestles in the midst of orange, cocoanut,
guava, banana, mangoe, flamboyant,
and banyan trees and other vegetation
of tropical luxuriance.
I was startled from the reverie into
which this tropical scene had thrown me
by the chug-chug of a dirty little motor
boat, carrying a yellow flag held in the
hands of a swarthy native, which soon
drew alongside and deposited the fat,
good-natured doctor on our deck. Pass
ports were collected; the ship proceeded
to the dock and was soon made fast.
In the meantime, there was real life to
occupy our attention. The wharf was
crowded to capacity with the most
motley throng of human beings imagin
able. There were the dusky Tahitians,
the Frenchmen, with complexions made
swarthy by long residence in the Tropics,
the half-castes of all shades of color, the
yellow men from Japan and China, of
which there are many in Tahiti, the
British trader, and the American re
cently arrived from the States, besides
children of all sizes and colors. Every
one seemed eager for news of the world
and appeared at first sight like prisoners
in exile.
There was no friendly face to greet
me as I hurried down the gang plank.
After a brief examination of my baggage
by the Customs Inspector, I looked in
vain for a porter to assist me with my
luggage, but finally found an automobile
outside the wharf enclosure into which
I clambered with my load and ordered
the chauffeur to drive at once to a hotel.
We wound through a maze of narrow
streets a short distance and drew up
before what appeared to be an outdoor
eating pavilion. This, I was told, was

the “Diadem,” the best hotel in Papeete.
I was not impressed, but, nevertheless,
was disappointed when told by the
French-Tahitian manager that all rooms
were occupied. I appealed to my driver
who seemed sympathetic; after another
short whirl through narrow lanes we
came out on the waterfront to what
appeared like a Front Street abandoned
warehouse. My driver disappeared, but
soon returned shaking his head; he was
followed by a little barefoot Frenchman,
in overalls and collarless shirt, who spoke
good English and said I should return
if I could find no other place. We exe
cuted another whirl and drew up before
an opening in a tall hedge, through
which I could see a broad porch set
with tables, surrounding a diminutive
wooden building. This, I learned after
ward, was the “Tiare Hotel,” famed in
song and story. My driver again disap
peared, but soon returned shaking his
head. By this time it was dark, and
I began softly to curse the fates which
had sent me to this inhospitable corner
of the world. However, I left myself
in the hands of the dark stranger, who
returned through the maze to the “Front
Street Warehouse.” My baggage was
deposited on the rickety front porch,
and I was shown up stairs to a “hallroom” with no furniture except a stand
and a dilapidated cot with no covering.
There was an entrance and exit with no
doors except of cloth. I was told every
thing would be safe there, so trusted to
fate. I had no French money or small
change, but the driver readily agreed to
wait for his fee, knowing full well I
could never get away from Tahiti
without his knowledge.
It was now well past the dinner hour,
and I had developed an appetite. A few
minutes walk brought me to the main
business section of the town with Chinese
lunch rooms on every corner. After
inspecting several of these, my appetite
completely disappeared and I decided
to fast till daylight. In the meantime
I met several fellow passengers, who had
come to Papeete seeking comfort and
pleasure, and who found themselves
without a place to lay their weary heads.
All of these were forced to spend the
night on the ship.
In company with a fellow passenger
who had found a friend and a bed for
the night, we started out to explore the
dusky village. A few blocks away from
the water front found us in narrow streets
running through trees, vines, and
shrubbery, which completely hid the
dwellings. The air was soft and balmy,
though a cool breeze was beginning to
make itself felt. Everywhere there
seemed to be the scent of flowers, sweeter
by far than any I had observed in Cali
fornia, where I had been much impressed
with the June flowers only two weeks
previous. In many places strains of
stringed music came from the hidden
dwellings, and the sound of soft voiced
natives singing soothing melodies. I
breathed deep of the luxuriant air and
began to feel the balm of the Tropics as
I went back to my “hotel.”
Fatigued by the tramp through the
tropical night, I extinguished the oil
lamp, drew the curtains, and lay down
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to enjoy a night’s rest. Immediately, I
found that the condition of my cot and
mattress gave me the sensation of
trying to sleep on a small ship tossed
about on the stormy Atlantic, and I
wished for my hard bunk on the “Tofua”
and another night on the Pacific.
Added to this were the activities of
myriads of small mosquitoes, which
covered my skin whenever exposed; the
following day I learned that no white
man ever sleeps in Papeete without the
protection of a mosquito bar. The
night seemed endless, but dawn finally
came with the singing, or rather calling,
of numerous Minah birds, which live
near the water front and resemble our
starlings. I stepped out on the back
porch overlooking a large court with a
huge cocoanut palm oyerhanging, laden
with cocoanuts, and surrounded with
orange trees and other tropical vegeta
tion. The sun was just beginning to
send its rays over the mountains tower
ing above the town in majestic grandeur;
the clouds of mist lifted as the sun ap
peared and revealed the rugged heights
in all their glory. This is the most
impressive and dominating feature of
Tahiti—the ever present towering moun
tain peaks, which continually seem to
recount the fact of the island’s volcanic
origin. Contemplating the wonders of
nature manifested in this little island,
I forgot the discomforts of the long night
and set forth to explore my new sur
roundings.
Though early on the street, I found
business in full swing; the Public Market
had closed for the day, and all the
shops were open. Nearly all the stores
appeared like booths at a county fair—
small, box-like openings in one-story
wooden buildings set close to the street
and separated only by wooden partitions.
Practically all the small shops are run
by Chinese. The larger houses are
English or French and carry oh all kinds
of merchandising and trading among the
islands. The streets were lively with
automobiles (there are over two hundred
on the island), horse carts, and bicycles,
most of the business being done in the
early morning before the heat of the day.
I was no more successful in finding a
restaurant than the night previous, so
satisfied my appetite with two bananas
purchased from a Chinese merchant.
Perceiving that the business day had
begun, I hastened on to the office and
factory I had traveled 8,000 miles to
visit. Here I found Americans only too
glad to talk to a native of New, York and
to provide all the comforts of life which
Papeete could offer. I secured a good
room at a small lodging house facing the
Bay, conducted by Americans, and
rested that evening in a first class bed
covered with mosquito bar, and was
lulled to sleep by the song of the surf
breaking over the reef outside the harbor.
Shortly after my arrival, I called at the
American Consulate. I found our con
sul a very agreeable man, recently
arrived from Michigan, where he had
practiced law. He spoke French fluently
and very obligingly offered to assist me
in registering with the Commissaire
de Police.
(To be continued in the next issue)
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Accounting Records

We have followed an order from the
time it was received from the customer
until shipment was effected, and have
outlined the procedure followed in the
(Continued from page 87)
various departments through which the
order passed.
Now, we must study the records of
the Bookkeeping Department. In this
department records are kept of all
be willing to take the merchandise “on
Extreme caution must be taken that details from the time the manufacturer’s
dock” pending the arrival of the steamer, the documents covering a shipment are bill is received until the client has paid
or should it be necessary to repack the sent off on the steamer carrying the for the shipment and a remittance has
goods, as is often the case, the mer goods. The reason for this is that been received from the bank which
chandise would be brought into the ware should the steamer arrive at the port transmitted the funds, and an accounting
house and would be kept there until of destination and the customer be has been made to the agent or salesman
such time as space is available on an without the necessary documents, a for his commission on the sale.
To make the study of these records
outgoing steamer or until the goods are fine may result. In any case, it would
repacked.
be necessary for the customer to file a easier, we will take them as the trans
The Shipping Department as soon as bond before the steamship company actions occur, describing each book as
it has delivered the merchandise to the would release the goods to him, thus we reach it. Though we may, in this
dock, advises the Invoicing Department necessitating further expense.
The method of study, separate records

Export Procedures and Records

VOUCHER RECORD
MONTH OF.........................1922

Vouch
er
No.

Dis- .
Manu Gross
facturer Amount count

Net
Amount

Date

Sundries

Shipped

Paid

Date

Check Amount
No.

Mdse.
Date

Ocean
General Freight Misc.
Shipping Freight
&
In
Expense
Cartage Expense
voice Amount
No.

Consul
Fee

Ac Amount
count

Form I—Voucher Record

government, if it did not fine the cus which are more or less closely related,
tomer,would also require a bond. Often, we feel that the system can be better
if the order or shipment were a small understood by studying each record
one, the customer would abandon the as it is used in the ordinary course of
goods entirely. In doing this, the the business.
customer would create a loss to the
Voucher Record
exporter, unless the exporter’s agent
acts in time and files the necessary docu
The Voucher Record, as may be
ments to secure delivery of the merchan seen from Form 1, is similar to that used
by the ordinary merchandising concern,
dise.
with the exception that the columnar
distribution is somewhat greater, pro
visions being made for such items as
CHECK REGISTER
“Ocean Freight,” “Consular Fees,”
“Shipping Expenses,” etc., which items
MONTH OF............. 1922
are seldom found in domestic book
keeping records.

and gives this department the dock
receipt which the steamship company
issues upon receipt of the merchandise.
If the order has been shipped in full, the
Shipping Department may file away all
papers. However, if there is a balance
to come, this is “back ordered”; and
when the rest of the goods come through
the process, as above outlined, isrepeated.

Sundries

Vouchers

Manufacturer

Account

Amount

Amount

No.

Date

Check
No.

Withdrawals

Deposits

Bank Bank Bank Bank Bank Bank
B
A
B
C
A
C

Form 2—Check Register

Check Register

The voucher check in general use
among exporters is a simple one, showing
the voucher number, check number,
date of invoice, gross amount, discount,
and net amount of remittance, as well
as the name of the payee and of the bank
upon which the check is drawn.
When payment is made for the invoice,
an entry is made in the Check Register
(Form 2), in which a record of all pay
ments is kept, showing the amount of
remittance, voucher number, manu
facturer’s name, date of check, number,
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and on what bank the check is drawn.
Space is also provided for a record of
all deposits made in the various banks
in which checking accounts are kept.
From this record, postings are made to
the Voucher Record, in order to show
the date when the respective vouchers
were paid and the amount paid on each.
In this manner, a check may be kept on
all unpaid vouchers, and great care
can be exercised to see that all items
are paid on due date; and advantage
can be taken of all cash discounts by
making these payments on time. A
listing of all unpaid vouchers will give
a total which should tally with that
shown in the Vouchers Payable account
in the General Ledger, which is the
controlling account for the Voucher
Record insofar as liabilities are con
cerned.
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From this folder, entries are made
into the Sales Analysis Book (Form 3),
and from the latter book, the items
are posted into the respective ledgers
and other records. The Sales Analysis
Book provides columns for the invoice
number, date, customer’s name, amount
of invoice, and for distribution of this
amount among the various charges
included in the invoice. A column is
also provided for the record of the
creditor’s bills which were included
in the shipment, as well as the respective
voucher numbers and amounts; this is
done so that the proper postings may
be made to the Voucher Record and the
taking of a book inventory facilitated.
For ready reference, when the entry
is posted to the Accounts Receivable
Ledger, the invoice number and the
draft number are entered in the custom-

voice, a memorandum is made on the
draft stub giving information as to the
number of the draft, date, amount,
term, on whom drawn, city, through
what bank, and what invoice the draft
covered, as well as the name of the
steamer on which the shipment was
forwarded. From this memorandum,
an entry is made in the Drafts Receiv
able Book (Form 4), in which all of
this information is recorded, as is also
the maturity date of the draft, and, if
drawn through a domestic bank, which
is the custom, through which foreign
bank the draft was passed for collection.
A space is left for an entry to be made
when the draft is paid, the date of
payment, whether in full or in part,
and any sundry remarks.
It is customary for the exporter to
get advances from his bankers against

SALES ANALYSIS RECORD
...1922
MONTH OF..

Invoice
No.

Date

Customer

Draft Gross
No. Amount

Mdse.
Value

Freight Misc.
Insur
&
Shipping ance
Cartage Expense

Ocean
Freight

Bank
Consul Commis
Interest ing
sion
Fee

Cost of
Goods Sold

Sundries

Amount

Account Amount Voucher

Form 3—Sales Analysis

Sales Analysis Book

A loose leaf record of sales is kept.
This record is composed entirely of
copies of invoices to clients, which are
sent to the Bookkeeping Department
by the Invoicing Department after a
shipment has been completed. These
invoices are kept in numerical order,
the highest number being placed on
top. An index is kept for ready refer
ence.

er’s account, together with the date
and amount. If no draft is drawn, only
the date, amount, and invoice number
are shown in the account. On “open
account” items, it is a custom to figure
interest on the entire account at inter
vals of six months, the interest amount
being entered in the account through
the medium of the Journal.
Drafts Receivable Book

When the draft is drawn for the in-

BANK

DRAFTS RECEIVABLE PLACED FOR COLLECTION AT
MONTH OF................................ 1922

Date
Drawn

Draft
No.

Drawee

For
Terms eign
Bank

Due
Date

Advance
Received

the drafts which he draws against his.
customers, so that he is able to carry on
a business much greater than his capital
would permit him to do if no loan were
given him. The advances given to the
exporter are usually from 70 per cent.
to 80 per cent. of the amount of the
draft. Sometimes, it is necessary for
the exporter to give a note to the bank
for the amount of the loan given him.
A record of these advances is also made
in the Drafts Receivable Book against

Advance
Repaid

Amount

Date

Amount

Form 4—Drafts Receivable Book

Date

Amount

Paid
Explanations and
Remarks

Date

Amount
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the respective drafts for which the
advance is given.
From this book, entries are made
monthly to the debit of Drafts Receiv
able Account for the amount of all drafts
drawn during the month. Credit is
made to accounts titled Drafts Placed
for Collection. A separate credit ac
count is set up to record the amount
placed with each bank and a separate
record is kept in the Drafts Receivable
Book for drafts placed with each of the
various banks.
When the advances are secured by
the exporter, the entry is made in the
Cash Receipts Book, debiting Cash and
crediting the .............. Bank Loan Ac
count. At the same time, memorandum
entries are made in the Advance column
in the Drafts Receivable Book. The
entries made when drafts are paid will
be discussed under the heading of
Draft Journal.

May

business, entries being made in the
same manner.

Draft Journal
Practically the only accounting record
which is not in general use in the domes
tic houses, is the Draft Journal (Form 5),
in which a record is made of all of the
drafts which are paid. This Journal is
a daily record of payments received,
but it must not be thought that it
supersedes the Cash Receipts Book.
What this record actually does is to
amplify the Cash Receipts Book insofar
as remittances for drafts are concerned.
For example, when a draft is paid, an
entry is passed through the Cash Re
ceipts Book, debiting Cash for the net
amount received, and making distribu
tion to Drafts Receivable column, one
of the columnar divisions of the record
referred to. The entry to Drafts Re-

Receivable” (credit side). The effect
of this entry is as follows:
DRAFTS PLACED FOR COL
LECTION, . . . BANK........ xx
To DRAFTS RECEIVABLE..
xx
It will be seen that the debit is carried
in the Accounts Receivable Account
until collection is made. Drafts Re
ceivable Account, with the debit balance,
is offset by the Drafts Placed for Col
lection Accounts, with credit balances.
The two latter accounts are memo
randum in their nature, since the draft
is not a negotiable instrument until
honored by the drawee. Accordingly,
for balance sheet purposes, the amounts
as credits in the Drafts Placed for Col
lection Accounts will offset the debit
to the Drafts Receivable Account, and
the result for balance sheet purposes
will be nil. The items are shown on the
balance sheet as accounts receivable,
and a memorandum is made on the

DRAFT JOURNAL

MONTH OF.........................1922

Cash

Bank
A
Loan

Bank
B
Loan

Bank
C
Loan

Collec
tion
Coat

Sundries

Account Amount

Drafts
Placed
for
Collec
tion

Date

Customer

Draft
No.

Drafts
Re
ceivable

Accts.
Re
ceivable

Sundries
Interest

Account Amount

Form 5—Draft Journal

Cash Receipts Book

The Cash Receipts Book is the
ordinary Cash Record, with proper
columnar divisions to take care of the
transactions. Additional columns are
provided for a record of deposits made
in the various banks. An abstract of the
deposits made is carried to the Deposit
columns in the Check Register, so that
the person drawing the checks may have
ready reference to the amount on hand
in each of the banks.
Notes Payable Record

It often happens that the exporter
is unable to meet all of his obligations on
time, so that he arranges to make pay
ments with notes or trade acceptances.
To keep a record of these deferred lia
bilities, a Notes Payable Record, show
ing the payee, date of issue, due date,
where payable, the amount of the note
or acceptance, and date when paid, is
kept. This record is more or less of a
memorandum, the regular entries being
passed through the Journal, the latter
record being used in the same manner
as the ordinary journal in domestic

ceivable is not posted; the Draft Journal
being used to amplify this entry.
It is customary, when payment is
received for a specific draft, for the
bank to withhold the amount of its
advance before making remittance to
the exporter. The Bank also deducts
the charge which it makes for collecting
the item. These two items, together
with the amount of cash received upon
settlement, should make up the total
amount of the draft, and the corres
ponding credit entry would be to the
Accounts Receivable Account.
Thus, when the remittance advice is
received from the bank, the entry is
made through the Draft Journal, the
effect of which is as follows:
Cash...................................................... xx
........ BANK LOAN ACCOUNT xx
COLLECTION CHARGES.... xx
To ACCOUNTS RECEIVEABLE..................................
xx
The debit to Cash from the Draft Journal
is not posted, it being posted from the
Cash Receipts Book.
At the same time entry is made in the
columns entitled “Drafts Placed for
Collection” (debit side) and “Drafts

balance sheet to show what proportion
of the Accounts Receivable is covered
by drafts out for collection.
The Invoicing Department, when it
receives the dock receipt from the Ship
ping Department, immediately makes
out a Custom House declaration and
bill of lading covering the shipment.
The custom house declaration is made
out in duplicate and is brought to the
custom house for numbering and signing
by the customs officials, who keep one
copy and return the other to the shipper.
This copy should be attached to the
bill of lading, together with the dock
receipt, and must be taken to the
steamship company several days before
the vessel sails. The number of copies
of a bill of lading to be made out varies
according to the port and country to
which the shipment is made. The
Steamship company returns a number of
copies to the shipper, three of which
must be negotiable and signed by an
authorized agent for the company.
For some countries, it is necessary to
make out either a consular invoice or
certificate of Origin, which must be
legalized by the consular agent, who
returns one copy of these forms to the
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shipper, who, in turn, must forward
it to his customer.
Invoicing
After these formalities have been
completed, the Invoicing Department
may proceed with the making of the
invoice, which includes the cost of the
merchandise, inland freight, cartage,
consular charges, marine insurance (also
theft, and pilferage and breakage, if
requested by customer), ocean freight,
and the exporter’s buying commission.
If the terms of the shipment call for a
draft, then interest for the period that
the draft will run, and banking com
mission (bank charges) are also in
cluded. The invoice to the customer
is made in quadruplicate. Two copies
are sent to the customer, one by first
and one by second mail; one copy is
sent to the agent, and one copy to the
Bookkeeping Department.
The original invoice (customer’s copy)
is sent to the Administrative Depart
ment, to be signed by the proper official,
who should write a “shipping letter”
to the customer, advising him the name
of the steamer on which shipment has
been made, the amount of the invoice,
and, if a draft has been drawn, the
number thereof, at what term it was
drawn, and through what bank. If the
terms of the sale were “open account,”
the bill of lading and consular invoice
or certificate of origin, if there be any,
are attached to the shipping letter.
Otherwise, these documents are sent
to the Bookkeeping Department, to
gether with a copy of the invoice, to be
attached to the draft, which the latter
department draws, and to be delivered
by the bank to the customer on accep
tance of the draft.
At times it happens that certain drafts
become uncollectible, due to the failure
of the client, or for some other cause.
In that event, an entry is passed through
the Journal debiting Bad Debts and
crediting Accounts Receivable. At the
same time, an entry is passed through
the Drafts Journal, debiting the appro
priate Drafts Placed for Collection ac
count and crediting Drafts Receivable,
for the amount of the draft. In such
event, it is necessary for the exporter
to reimburse the bank for the amount
of the advance given to him against that
particular draft. This is done by
drawing a check, and debiting the . .
Bank Loan Account and crediting Cash.
Perpetual Inventory
Reference to the Voucher Record
(Form 1) will indicate that there is a
set of columns entitled “Shipped.”
Postings are made to this column from
the appropriate items in the Sales
Analysis Record (Form 3). Those items
of merchandise in the Voucher Register
for which no entry appears in the
“Shipped” column, will represent the
inventory of merchandise on hand.
In the Sales Analysis Record (Form 3)
provision is made for recording cost of
goods sold. When entry is made in the
Sales Analysis Record, postings of the
voucher number recording the purchase
of the goods and the amount (per the
Voucher Record), are inserted in the

“Cost of Goods Sold” column. At the
end of the month the total of this column
is posted as a debit to a Cost of Goods
Sold Account and as a credit to the
Merchandise Account. The Merchan
dise Account is charged with the total
purchases from the Voucher Register.
The balance of the Merchandise
Account will record the value, at cost,
of merchandise purchased and not
billed. The detail is made up of the
items in the “Merchandise” column in
the Voucher Register against which no
notation of shipment appears in the
“Shipped” column. A schedule is pre
pared at the month end of the open
items in the “Merchandise” column, and
the total of this schedule is reconciled
with the balance of the Merchandise
Account.
It is to be noted that the same general
procedure may be used in connection
with items of freight, insurance, con
sular fees, etc., which have been set up
in the Voucher Register. A cross
reference of such items in the Voucher
Register with the amounts billed as
indicated in the Sales Analysis Record,
will insure the billing of every amount.

Miscellaneous Records
Another memorandum record that is
kept, is a record called “Agent’s Com
mission Book.” In this book is kept a
record of all orders taken by the respec
tive agents, arranged according to
number, number of the invoice on which
the order was shipped, actual amount
of merchandise shipped (on which
amount the agent receives his commis
sion), and whether or not the item was
finally paid at maturity by the client.
A record which was not mentioned
before, but which is in general use
among the exporters, is the Petty Cash
Book, which is usually kept on the
imprest system. Inasmuch as this is a
book common to all domestic houses,
we will refrain from commenting thereon.
The ledgers that are used, are prac
tically the same as those used by domestic
merchants, with the exception that, in
the Accounts Receivable Ledger a
double column right and left is kept, one
column being used for transactions in
foreign currency and the other in
United States money. The foreign
currency transactions are very few, as
compared with the other transactions,
but to meet all possible contingencies,
it is best to have the accounts with both
columns.

Accounts with agents in foreign
countries are usually kept in both
foreign and domestic money. To the
foreign money columns are posted all
entries pertaining to transactions taking
place in the foreign country, conversion
being made (for record only) at an
agreed rate of exchange. All trans
actions taking place in the States, as
also all commissions due the agent, are
posted to the United States money
column.
These records take in all of the books
of original entry used by the exporter,
though it is possible to use a great many
others which would amplify those given
above. If the concern is a large one
and has many departments, it is possible
that a complete set of these records
may be kept for each department, being
controlled by a master or general set.

Telephone Switchboard.
Demonstration
*
N Friday evening, March 15, in
the lecture rooms of Pace Insti
tute, New York, a demonstration
of a central office switchboard was given
by the New York Telephone Company.
After a few introductory remarks by
H. L. Wilkins, Public Office Manager of
the New York Telephone Company, the
demonstration was carried out by
Misses Peterson and Mulcahy, experi
enced operators of the telephone com
pany.
These young ladies clearly
demonstrated the inner workings of the
central office and traced the various steps
through which a call must pass after
being given to the operator by the
subscriber. They also demonstrated
and explained the meaning of some of
the peculiar and unique sounds which
the phone-user hears in his daily use of
the telephone.
To add the human touch to the
demonstration, Messrs. Allen and Goetz
acted as subscribers, used the telephone,
and ably presented the humorous side
of some everyday telephone conversa
tion.
The demonstration was thoroughly
enjoyed by the capacity audience which
filled the assembly room, and was voted
one of the most interesting demonstra
tions ever given at Pace Institute, New
York.

O

THE ANNUAL BANQUET of the
Baltimore Pace Accountancy Associa
tion will be held on May 10, 1924.

Former Students of Pace Institute, Boston,
Successful in C.P.A. Examinations in
Massachusetts
WORD has been received that the following former students and grad
uates of Pace Institute, Boston, were successful in the last Massa
chusetts C.P.A. examinations:

George W. Downie
Patrick J. Moynihan
John R. Quint

Michael J. Fitzgerald
Tracey W. Omar
Etta M. Urghart
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Rules of Professional Conduct
Unanimously adopted by the New York State Society of Cer
tified Public Accountants—reprinted in this issue of The
Pace Student from a recent News Bulletin of the Society.
ANOTHER important record was
written in the history of the
Society and of the accountancy
profession in the State when the Society
terminated its deliberations at the regu
lar monthly meetings in January and
February, by the unanimous adoption
of an amendment to the By-Laws of the
Society providing a definite set of rules
of professional conduct.
While the high standards of ethical
practice embodied in these rules have
long been recognized and generally ac
cepted by the majority of the members
of the C.P.A. profession, and, although
unwritten, have often served as a basis
for discipline of members of the Society,
earlier attempts to crystallize these
standards into expression in the form of
an adopted code have been futile. Just
ten years ago the labors of a committee
on ethics culminated in actually formu
lating a set of rules, which were recom
mended for adoption by the Society.
But the worthy efforts in this direction
ended there. It can be said to the credit
of the vast majority of the members of
the C.P.A. profession and of the com
mittee and officials charged with the
responsibility of administering discipline
to members, that high standards of
ethical practice have been upheld re
gardless of the absence of a written code
of ethics of the Society.
With the growth of the profession, two
important facts have pressed the neces
sity for the adoption of a definite set
of rules. In the first place, the large
number of younger members entering
the profession has greatly lessened the
opportunities of personal contact with
the older members. In the second place,
there has developed an undesirable prac
tice on the part of many accountants,
mostly not C.P.A.’s, who are openly
disregarding many of the ethical stand
ards accepted by the really professional
accountant and thereby are casting
reflection on the profession.
The Complaints Committee was quick
to recognize this condition of affairs and
to realize the need of a corrective in
fluence, and therefore recommended that
the Society should have a definite code
of ethics, which would serve as a guide
to younger members and thoughtless
members, and express to all accountants
and the public a consensus of the Society
on the ideals which should govern pro
fessional practice. The President, in his
annual report, recommended the ap
pointment of a committee on ethics and
that a code of ethics be adopted. Hav
ing been duly authorized by a vote of
the Board, the President appointed the
members of the Complaints Committee
as a special committee to draw up a set
of rules on professional conduct. The
rules recommended by the Committee and
approved by the Board of Directors were
the rules submitted to the Society in the
form of an amendment to the By-Laws.

That the Committee had done its
work thoroughly, was evidenced by the
final action of the Society after two
active sessions of deliberation on the
rules submitted. Each rule was taken
up with full and free discussion and was
approved in final form by more than a
two-thirds vote of the members present.
All proposed amendments received full
consideration.
All suggestions com
municated by members who could not
attend were placed before the meeting.
After all of the rules had been acted
upon, a resolution was unanimously
passed February 11, 1924, adopting an
amendment to the By-Laws providing
a new by-law, incorporating these rules
as approved, to be numbered “XIX”
and providing that the by-law previously
designated as number “XIX” be re
numbered “XX.”

By-Law “XIX” now reads as follows:
XIX. RULES OF PROFES
SIONAL CONDUCT

(1) The members of the Society should
carry on their work in a spirit of fairness
and justice to their clients and the
public.
(2) No member should prepare or
certify any statement containing an es
sential misstatement of fact, or omitting
such a fact as would amount to an essen
tial misstatement or would result in a
failure to put prospective investors,
creditors, or others on notice in respect
to a material fact not specifically shown
in such statement.
(3) No member should certify to ac
counts or statements which have not
been verified entirely under the super
vision of himself or other person repre
senting him in conformity with number
four of these rules.
(4) No member should allow any per
son to practice as representing him who
is not in partnership with him, or in his
employ, or who is not a regularly prac
ticing public accountant in good stand
ing.

(5) No member should directly or in
directly allow or agree to allow a com
mission, brokerage, or other participa
tion by the laity in the fees or profits of
his professional work; nor shall he ac
cept directly or indirectly from the
laity any commission, brokerage or other
participation for professional or com
mercial business turned over to others
as an incident to his services to clients,
except it be for the benefit of such clients
and be credited or paid over to them.
(6) No member should engage in any
other business or occupation conjointly
with that of his professional practice in
such a manner as would be incompatible
or inconsistent therewith.
(7) No member should take part in
any effort to secure the enactment or
amendment of any State or Federal law
or of any regulation of any governmental
or civic body, affecting the practice of
the profession, without giving immediate
notice thereof to the Secretary of this
Society, who shall at once advise the
Board of Directors.
(8) No member should solicit the
clients of another Certified Public Ac
countant of the State of New York, but
no member should be denied the right
to render service to those who may di
rectly and specifically request it.
(9) No member should directly or
indirectly offer employment to an em
ployee of a fellow member without first
informing said member of his intent.
This rule shall not be construed so as to
inhibit negotiations with anyone who,
of his own initiative' or in response to
public advertisement, shall apply to a
member for employment.
(10) No member should advertise in
a manner detrimental to the dignity or
other interests of the profession. Mem
bers should not publish their professional
attainments or service through the mails
or in the public prints, but this shall not
be construed to prohibit the publication
of a simple card in directories or other
public prints, or the dignified dissemina
tion by letter, or by printed article, of
impersonal information of an educational
character without solicitation of pro
fessional practice. The foregoing shall
not be interpreted as indicating that the
Society suggests or recommends ad
vertising.
(11) Any member violating these rules
shall become liable to discipline under
the provisions of By-Law XV.

ANNOUNCEMENT
The Annual Alumni Banquet for 1924,

Pace Institute, New York, will be held
during graduation week in the Fall.
Announcement of the date and other
details will be made in a coming issue of
THE PACE STUDENT.

